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@ A2 N FS A oCt st BEMFE
O Azt HE2 A RO At7|(staff morale)E =&
ol=0| #{Ct2t =&0| =C}

H&siAM EsH! Keep up the good work! =Keep
up the good job! = Keep up the superb work!

o] w2 QoA FHoig Hezt €1 Yo

Your effort is great encouragement for us

H 1 g 8 XtHo| A0 H You are entitled
to it=You deserve it (1) be entitled to EA}:
2olof cHet H2|7l/XtZHo| ACH

(G) Everyone is entitled to the equal



protection under the law 2 At2t2 tH ofzf
ECS3 HSE H2 @7} 9 EI- be entitled to
do RS & AE|7l/XtZ0| ULt

(%)) You are entitled to take annual vacation d
Axt 5715 A8 AZ|I7F U

uZ

M E4 27| HO|: deserve (XtZ0| QIC}. O}t

tCh

(¢

@ deserve SAl= =3 HO|AM L7471 = AKX D,
Y ZQ5tn A2 BHEfT 52 AW =L

7| SAl2t S2 Mo HalsjA ChA| 27Nt}

deserve %UI' EE= to do 1) 38HC
TS USICH, +' XpZHo| Ut 2) £
= Yol I:'|'“o*'<'>'H-'-I'. GlE =9;

I

ma

He really deserved to win the award 1&
2 A uke okl X}Z0| YCHE MO )



He deserves to go to jail 1= Z=20f| 7t Ofg
s(FEH2z)

You deserved it 1) 9 & X}zo| A3 HEH
o2)2) W JgE W XIHXISO|Of(EHEOR)
You deserve better than me I}26f © LSHE|
@ YE7t AHCEZE SR my

AExol BY

She is more than | deserved 1= LIO|AH S0
22 OjXjof (A8 HlEs. SRE O

= o
oxy BE o))

T =XoO.

H AS E s Y0, AU ESH You are

doing a good job. Keep going!

L7t 38A 71 A2{3 | encourage you to
do so



o o

rlo

Mels HoA FRolotr|z Z2FEAA |
have decided to delegate more responsibility to
you & delegate FO{SIEHS AL, CHE(HAL

oA 20l tisiM= 4zt of Eofl A= F+ECt
E A %1 Q0 You know marketing than

anybody else in this room

=50 of ZHXt= CH7IM0 22 We are one

step closer to the goal

222 22 Z4 | will give you a raise in pay &

give someone a raise 12| 852 QA&HFLCt

F+103%10]. E3H0| Nice work! = Good job! =Well
done! = (That's the) Way to go! =Very nicely
done! =Superb job! = Excellent work! = Well
executed! () Keep up the good work! =Keep

up the good job!

Of AZ CIR&= Ho| d=3ot Ao o ofF 2
2 QMZ HHH0 | am very impressed by the

=
mature manner with which you are handling this



of =E|o|M W =& AXY7t 2 HOE You wil

=

be a great asset to this organization & asset 1)

AN S A} 22 2) oIXf

Of Z[AMOA At Qi0{AM= QHEl ALZHO|OF At
You are indispensable to this firm (1)
indispensable  @10{A=  ¢otE,  EH=HQl
dispensable 8l0E &= JaX 2 (F2)
expendable 2292, disposable $F H M1 H

2=, E282

M=ol ot Ho 2= XX JH2HM HE
SEFHO] | have singled you out of all the

candidates because | see a lot of potential from

=)

you & single someone/something out %35}
Ct, &OFLHCH

M gAs| Ustemt(z=m MY 2O You are

=
really working hard

x| d 38H 7|I6{E Stn Actn o 2A|

20| | do believe (that) you are making a



positive contribution to the organization & do

£ FHoigol Y=

ZH|E Z !0 You have done your homework
well () to homework 1)=X| SiCt 2) S2%F &
= & FHlsict o o] AZ (o) Did you do

your homework? =H| C} 3HL|?

2 27t Y 20| U0 You have a big future
ahead of you & big picture & 8. TEHE Ol
Azt &7| ¥ (overall or long-term scheme of

something)

daot=0H Y¥FE LA Al=2lotE A Sialof |
am warning you. If you neglect your duty again,

you will be fired

ZFdol 2fx[stx|on@dol| ZIEHX[0F) Don’t bank
on your experience! =Don’t depend on your

experience! & rely on=count on=depend



on=bank on=rest on=lean on=hinge
on=reckon on 2|X|5|C}. 7|CHCHAIE BlE+ B
£ =22 2= 27]. hinge on &2 H2 99|

E Ol Ecioto| xpF Lt2EL}

O AME FESEER (R W YERRE AL
ol 42 EOIXM UA dl) Keep your social life
from your job (F) to keep A from B: AS BE5FH

ZO{X|A| Stk

1% oH

O g2 A MR o8 EHe= ARY
The work was not supposed to be that way ()

You are not supposed to be here H O{7|0f U2
™ ey

QUOIZ HOIZ BIS7| 1: “0f7|M O[ZAH ot
e

o 2 73 Z2I-oM FARE "0f7]A o
A QFE LT}

You can't do this here=



You are not supposed to do this here=

You are not allowed to do this here=

You should not behave like this here

& behave 0|2 HI2H ASSICE (O) Behave
yourself! TSHA =0!

OFA otk HA XIAISER] ERtof. kst
A M Zoi(EE =25 & o) That's not what
| told you to do. | will not tolerate imperfection

@ tolerate EQISIC} L}

L Z|CHOll & OO It didn't come close to my

expectation

d Mel= F20 2I80] T3 {0 You are

=

intelligent, but completely unmotivated &
motivated 7| F0] &2, motivation &
O, A= motive &7|, unmotivated O|ELC} &
717t gle, HI2l2H Q2 work ethic &2, &

= 39| 97| s, ethics) &2l, =H

7|
St

g om 4o

H X iz 2%F SHonHY: HHFE 2E Z



2 =2XM WiE|7] AERL?) When did you
start making all the decision by yourself? & |

am the one who run the show 2Ysl= Aj2t2
LtOF, run the show &9¥3sICt. L7t

f 242 €1 MK %1 YBE =I| HOf |
don’t want to hear your voice and | don't want to

see your face

O O|& Li#tE & ZL0{(Z|20[0f) It can't get any

worse

(= 1) What is worse=To make it worse= To add
insult to injury 887td2=z, A3 o G H2
E(to add insult to jury 29F: 4A0| H3t0 EZ

TEXl F=CF insult 2£. Injury: &K])

(& 2) to add fuel to the flames=to add fuel to
the fire & o ZO| FX{ESICHO|=Z =2t010f 2

QIE A}FE LI HY)



G Ol4 Lo B5B2 S 47t Qo Ul AT
A Felsta LHZH 1 cannot tolerate your
incompetence any longer. Clean out your office

and get out!

BOaMO| 2 ®EXp7F 47 ROt

There are so many spelling errors in this report=
There are so many misspelling in this report=

There are so many typos in this report ()
misspell BXAE X MLl misspelling=typo &
2l EXt

B2 & Yot 1| AARE You should be

ashamed of yourself

S| StX| e ® S|AFE 2tF! Shape up or
ship out! (F) shape up 1) F&A|Z|CHENE, S5,
25) 2™AZILE 2) 55 4 TSH O) F1)
Slim down and shape up through diet program!

CIOJOE Z2adoz HEs =02 55 37



o= 0]l

EHA| #10{7H= ZHQl/HAU: When the going gets
tough, the tough get going &&0| &E0{X|H

Zgelst A2 o =F80A Zelsi Tt

20| (the going) Of2{ R X|H(gets tough), &It
AF2tS (the tough) O ZF3HAM QIS TICHget

going)

& get going=become engaged =YSICt.
=Fottt. X 0o =2 1989 do| NS
Hotqn, =ols Hi| of =272 222 Joseph.
P. Kennedy (1888-1969, O|= CHS& John F
Kennedy 2| OfH{X|) (H3| 47| HE

Fo|7t BZF3l A You are not committed enough

& commitment 1) ©E. A 2) FZf

MoM HiZE €2 o 2 2 + SIHE FH



you can't do a better job around here, | will find

someone who can

ofgd & ofFH 2o X2 H HF datg T4
A7l A £79 If you don't mind me saying so,
you have to improve your work performance &
if you don’'t mind me saying so O|& Zd&}7| OJ¢t
sHX| Ot

4 £ HE X! S oS0

Get a grip! = Control yourself! = Pull yourself
together! =Get yourself together! =Hold
yourself together! (A& Bl OIF £&. £X

a &470)

& | will stay on top this project 0] ZEHMEZE
ool FAISHM H =X| StESLICL stay on top

of someone/something +7/F2A2 =X|SCHto

keep well-informed about someone or something)

oEHEA W L2 MY o op (XY mEL
x|



OF) You are the last person whom | can pick up

as a partner

HE|o XEst=s Hoe] ZAl 1: the first, the

o2l S = F I 5 2 FOo
SA4S0| k. 3 4 S 2191 AESHH,
Xpalgol LA dSeteh O ol StLt7t the

You are the first person whom | can pick up as a
partner IIEEL 2N E LtE XN SOHESK: IIE
HEM =75 &0 2 HE HE BN &=
710

If | hear any good news, you will be the first to
know LH7l £2 24 SCH, LA ML A
2 EAEG: 7 €A == ®H HW ALEO|
Of



You will be the first to know MY ™HX L=
AEZ=H &7D)

She is the last person to tell a lie A= U=
AANEES & MEO| OfHOoHHY:O He HAZ
= of= ObX|9F AFE O[O

My boss is the first (person) to arrive and last
(person) to leave=

My boss is the first to come into the office and
the last leave the office Lt2| ##2 XY ™MK
SZoiM MY =A ElZ8H.

This the first time | have ever heard/That won't
be the last & E+& Of7|0k/= EA E 7OKZE
. AZA0| ofx|2t2 ofL|of, F AMCiHoA X|=

g of7IE £ S ' A2t K)

The last thing | want is to put in a good word
for you HS #lol E4 oi7[shF= L2
HopEY: UE siaf F7 of7lsiFE Y



o}x|ato| o)

That's the last thing | want to say 171 {7}
YZ ol ANX| %2 LO|OKEY: a7 L7}
; 2 OrX|9 Ziojop

ot
ne o

o
H

M

That's the last thing | want to do 17 W7} d
YE St AHX| @2 YO|oKEF: 2 L7t st

LS i—

1 A2 0Orx|9 Z40]0F)

of mof A of= 0Ot 2x2] H FS3 You
are fired. You are totally incompetent at
o L3}

everything you do & competent w52,

incompetent F&3%t

g #2 7|=E U7 AL 22 THHR

O You screwed up the golden opportunity &

screw up=ruin & X|C}



FME FE 29 M XF HeE EE
(]

=M sfAS flet 2AE i EE 2AQE 2=
R0 StA} Let's have brainstorming session

this afternoon & brainstorming 2% sfZ2 2

of Xt&&7 Zxt ofo|C|o{E ESt= A

s42 M7 flof F= XS FH0? What

arrangements have you made to fill the void?

(Z1) arrangements (28 S=) M|, =X|, A&,
void (H&Ah3AQl X217t HIoU=ER, ),
HIO| A=(=empty) (BAhH BIXt2|, Z& Aill the
void Bl Xi2[E EESSICt

(32) Who is going to fill the position? 1 X}t2|E
Tt ME AZ?

&0 TEFof| CHsl W7t of 7| W= otz o 2fot
Z40|0F When | say advertising strategy, | really

mean it & | really mean it=1 am serious 21Z}5l



(=

3 A2 W7t & YLo| OtL|oF That's not my
job=That is not a part of what | do &
Someone else should do it CI2 7} o{Of sj

d&= 1 FOF0|A Z[10F He is the best in that
business & He is a topnotch guy in that field 1
= 1 =OtofA 2FOF

d= daH UM St AFEE2l oF AtE
O|OF He is one of the major players in the
computer industry & player 0{= M E&= E
WEHO A ZOFoA FQTH AFEOILL ZJALE
gk (o) Several players in the newsprint
industry A1 Z&X] AN RHE 2AHSEHE

e A QI B, WA £9 SXo A
Jan AYeYo] Cfe majo) Mg wa g

O] He is responsible for bottom-line volume and
growth, along with managing its business

<)

operation & along with something=together



a Moz W A That's how | work= That's

the way | work

a3 Z8 gl0 That won't be necessary=You

don't have to do that

AA ZSk= o Hel #E[OF It's your right to

say so

JEAE & = AKX That's one way of looking

at it

7|2 20f= & =2} | am not much of a

technical person

7lEAtet?| Eo L= OIS =0ke| AtE0[OF |

am not a technical person. | am a marketing guy



OFBOIE FEXY T T W & LE Fof
Ao itk 2 34
XFAZ0| HHLIA o

= O L L
g g2 W s s

| don’t care what people think about me. | care
what you think about me ‘ot At2E0| Ltof CH
of dztst= Aol 82 o M. P Y7t Lof CH

of dzst= Ao MBS M

I am not a detail-oriented guy. | am more of a
big picture kind of a guy & MMt AS M7=
AHEO] & OtL|Of H 23|8 o= B 2 A0
MZA M= Z0|0F @ more of 238]3, kind of Of

HE

Ir



d€0
ngt
mjo

You don't take a risk. You play it safe A
dots D@77t ofL| QHH 2|FFof

_$_
3
kKl

He is not a singer. He is a dancer &
ObL| L SHA{Of

She is not a fool. She is a genius 4= HIE7}
OfL| 1 MxHof

7148, 42| xt2l= AHLE HHEZA Remember,
there always will be a place for you & S0}
Eo|L} E21ZF sl X[Fo[Lt sHe|o LiZt=

HOA FAZ0] siF= E

A Hot

LHE =2tA SHX| ZOorx! WiZF otof & A0
O™ At 02| Y2{F! Don't surprise me! If

there is anything | should know, let me know in

o
AKX

advance!

2
4n
re
3
S
4]
rr
o
HT

: HSYE0A HAY =



Atz =AM 07| ME0 X|2[AHS(chain of
command)O| Ot EYHSICH 2|AF Y= oSiCt E
M =2 A4A(good news)dt L A4l (bad news)
O] 2TH&ISHA 2ol FCf,

o' FLOEZt=(in any case) 2 24{0|E L}
= AMo|E HE ¢ AHFZdZ(immediate
supervisor= immediate superior)0j|| 52 H
0ot MEHeZ BteE Al HX EDsHoF SHCt

th 3} x|2Ho| otL|n oOj2f X|2FH O|OF | am
not a guy who looks backward. | am a guy who

looks forward

HAl #l0{7}= AH/HEAH: Don't look back and
look ahead! & HIZtEX| 1 % HH (IAH



rir

HIZ2tEX| &1 Dj2iE wh)

mITo

® 5o MY dES otk BH, X717t ot 2F
of thsl ==|E st= d<7t Rol ALk 2Lt
EXts 3 A W7 WE 2¥2 xno HH
O[RACt"m AAR0A AH2E ULl BAHHCHE
cixjet ojef7t S25Ict=s ERQ| CHE Of=;

It's all water under the bridge C} X|t 0]of
@& water under the bridge x|t . 2}HX|AL

Let bygones be bygones= What is over is over
MHE DAY EO0|0f

Let it all go 2 Z C} LH2{k}l & Let the rest
of it go! LIMX|= C} AojHZ

Never regret yesterday, Life is in you today and

you make your tomorrow IHE F3|s}Xx| Op
H &2 szxiel HojAl A3, Y7t ojEjE THSof
7h= 7{of



The past doesn’t matter, the future counts 174
= %‘;R'é'l-xl oo za%t # OJ2|of (F) count
7EX17t At

You cannot change yesterday. You can make
the most of today and look with hope toward
tomorrow IAHE HE & 811 HXi= Z[Cist

223 4 on WS 2D D|YE HEE

o MZ2 Oro|C|0{= 2tHO|OF | am open to
new ideas=| welcome new ideas & be open to
something=welcome something F22 2 SIC}.
2 Ot=O|Ct

i AFEEE XN B2 FEEHOF | am going to
staff my own team (F) staff: O{C|0f =& S HY
X|SICHEA. =53] |'E M2 HAL staff(Rl )
O H5+E staffs § BO| 2= H Sk staff

O|C}. Tt staff members(&.%%)% ofCH



W Mets nafshen |7h AlZto] o e
4 ZO} | think you need more time to consider

my proposal

Li7t d@s HZ2= 377 43€ = AS 7{of
My experience tells me that he will be able to

make it

L7} B3 H2E 7hHO| 2 22 H ZOH My
observation tells me that the price will be

going up soon

L7} E7|2 OfL|OF Not that | heard of & Not
ko)l That's 7} é@f"i Hoz HMH El Al dl
3 Ol F 2. 24U &7

L§7t Ol= HI2& OF To my knowledge, that's
true @& To my knowledge=As far as | know=As
long as | know W7} Of= HIZ=

L7} 27| 2 OfL|OF Not that | know of & Not
OL0o|| That's 7} M2Fst ZHoz HM El A2 dl
(o]

A 2}
B OfF =3 7=d o7



LHEHEES slior 2 a7t Aoa M 350
QIR ALt

You need to do some belt-tightening because

your salary has not been raised=

You need to tighten your belt because your

salary has not been increased

& belt-tightening 715 F&, WE 42 tighten
one's belt S{2|l[E Z2t0fCt Tighten your belt!
= Ob’H M! & Fasten your seat belt! =Tighten

your seat belt! =Buckle up! Z}4 HEE Of!

=dHEE HUZ|o HES A[ZEO] OfL|Of It is

right timing to raise the issue
(Z=1) raise the issue =&& THLCt

(3=2) Let's escalate the issue to our boss SIAFEHO]|
A 2HES LelXxt

(373) escalate O|AZ2O|HE Bt 2EXO| &

SOtLf



T7h THE T A1 FIF AAE TR QY
=Xl 22710{ | have no idea who is telling the

truth and who is telling the lie

ot

FRE Umetac] XS N S glof 1

7t HAXEOF No one can replace the position of

n

Nicolas. He is the right person
& replace A with B “ AS BE WX|StCH

C} o|5HsH I totally understand (F) S&3| O|sH

g Tl That's very much understandable
ChAl oF tH dZo =7

I will have another look at it=

I will give it a second thought=

I will think about it again

Ch= 71=l0f St== SfAt

Let's make it some other time=



Let's take a rain check=

Let's shoot for a next opportunity (F) 4% 2%
2 Zor=r APHO| M7 EEO0| A7|slof T A

= HMTT

20| %5 shoot for something(HI Z A =aim
for/aim at something £= 2|} 7 5}C}

FAOA L2z 2 HIES 0. 0|0 Ll At
HO[LTHAY: BE ARS0| B4 Y1 UL
LI7H) | don't have a big secret for you.

Everybody knows everything

CHH| X (ol 2H)0]  FOF? What is  your
contingency plan? =What is your plan “B"? &
TRE. HES OFF 5. F=U &7

[
==

ot F 71X WOz O[F0|MOoF (st
=14 2| =1 L) Talking should be two-

way (talk and listen and vice versa)

L)

11

= Ot AFEO| OfL|OF 't

I am not a risk-taker=1 don’t take a risk=I play



it safe () take(=run) a risk Q&S S S0},

DEE SICt play it safe ¢t IF =2 sjCt

S 20| OfFA Lo 2 M BaKHY:
Hio] OjCI2 B QUEX P2 X B2h We

never know which way the wind is blowing

20l 22 et =2 2 ufE LOFOFTH S You
have to know when to push and when to back
off ® back off FI2 Z2{ALC}

HZ2 2 OotL7t W7t Zkset Zhers] A |
know you are busy, so | will keep this as brief as

possible

2t 2 &0 ==2OH0F o ?2[= We have
to rise to a higher level & rise to a higher level
B £2 &0 =i}

242 ©BX =0|2t7| Brohs ZEOM €2 7|
ofgh Zof Chsff 8= O = AO|Zh o &
Sl | think that compensation is not just about

the money but is more about recognition of



their contributions (£) not A but B: A 7} OfL|

B, recognition @178

B20A 4 o] & s A 1 will put in a
good word (for you) with the boss

a good for A with B: AE {3l BOjI#

put in
£2 ¥g siFch FHo

(0ll) If you see the boss, please put in a good
word for me HAE HH H 07| & E s{FAM|
2. 0= E=eiofu Fato oelz XHF L&E. &
=1 47

02 cajojo) AHE LeE B

EHE:
@ # Y U0l Ao
Lte

I will see if | can do=I will see what | can do L}
7t 2R B 4 YEX YoHEH @ FRE. A



g fEs OoF 3. 7= &7

= oSt

He is not in a good mood EA 7|&0| X|3
Zo}f

My hands are tied(®<: W =2 H
0{)=There is nothing | can do L7} & &+ QU
4 off A glof

It is out of my hand L &2 [ o|of

FME22M UH7F RO QEX| LOEOFAG] |
have to see whether you are good enough to

become a department head

23 %

muin

Of ot 2= 20| CHo |

O

a3

rin



€ W2|= AFEH2 LIOE It is me who has the final

say on any initiatives made my subordinates

HOlE HOjZ Bj27|: L] 7t £2X| Ot
AZOME LIX|E, FIT FO4E SXE

off CtAl 2AS

d0 33 Ho

Iotof A AH ALEZ|Z 2017H ot CHAL &
of 191 AtX[gh "L W7t +=2X| OfL|?" =
=

IF o2 dJo O

3H
0|2 Do you know who | am? O|C} = O]
=2 "W == QX €W =7 HL =X
ool 20| =Zgh & Aotk O] ZALp JFAbe

o.
—

Hl
rot
HJIﬂ

Who do you think | am? AlE o} EX|Oph
(H9Y: & o 4E 512 445t AL?) &

do you think& E0{ Z=x

Who do you think you are talking to? This is
my back yard. | am the boss here H Z=C{X|



W7t F2x 23 e AUz (®9: W Yt
A2 ST ofrjstn Uctm Az o
20| U Sl (=0Hho| 1. L7} 0f7] HAOf (0]
catojo xpE Lt Chsh

Ct

Flﬂl

BP9 0|5

ujn

H;
Who do you think you are? U7} ZCHH| RO
dgiz Ay " EOH HE F32 dzst=
HL?)

Do | know you? Lt= U EEHE=H Hes L
OlL]? & & ZEx= AE0| & Z0{=2 M, Do you
know me? (F410] LIE otanCidl, SE8Xo=

Do | know you? ({7} Y42 ofLte?) 2tn
i Ste B0 ARESHCE

EDYE AIHG|ofat s We have to redress the

balance

(3) We have to redress the problem=



We have to tackle the problem=
We have to iron out the problem=
We have to solve the problem =

We have to sort out the problem EHE A3}

Oft sf(ME = 5. F=U &)

g2 QbMS| mHetst7| K= W7 BHE U

L oz

27} 910 | cannot make a decision until | get
the whole picture & whole picture X% QI &

g MR, big picture & O3, MEHEQI A=t

MEZ ZAIStD 217|HQl s|ZAAME L Zofofot
of You w

come up with innovative solutions

ill have to examine the situation and

= [f, come up with 2t=
Stu, XpFE ojmdof| 2,

=
A= B3 E1 ot 50{E2 deal with, figure



out, work out, go through, get through H&k
o %J-f%* UHE ezt A8 tlEx7t FFI
2 U Y7o st= 1w =0{o|LCt.
i M -’c'?-é.*ﬁﬂkl delAct.

Come up with something FAE HA|SICE
Mzt  LHCt come up with ideas (or
suggestions, solution, recommendations, action
plans) OIO|C|O{(HIQt, SHZEM, =H, WS A=
S2) HMAIStCL, Li=Ct ‘Mz LHC oS S

I want you to come up with some idea to
reduce the cost H[&S Z0|= OO|C|0E
Mzts| 7| bfay

=
[ ==

| want you to come up with some ideas
Olo|C|0{E & L%t

| want you to come up with solution Sl Z*E
b0 Qb(HIAlSH 2



I want you to come up with business
proposition before weekend FZ H 7HX| ALY
Hets dZoi o] Hiey

Don’t get fancy, don’t get creative, just come
up with realistic ideas H&XOo=2 o}Xx|] ¥,

FEHY Te 9o 1Y 4EH

o
°

=
QI' ('I') fanCy 'é,—é,l'g Al-é’l- I %I-él =1

C}2 S22 come up with money Ea%
at2o| =2 0OrAE5iCHto produce a sum of

money that is needed) Ol &H;

How am | supposed to come up with $10,0007?
OfFA 2t == OrEsiL? & O Z2FMAM to
come up with7} HZ0[ oF LIEH getS Mk T
=M EX| &=

If 1 don't come up with money, | am going to
lose you == & TolH L= HE & & AOf



MZZ OAE AHAS AESH7| ol 20| of
A =D A=A 2FOl s Fo{oF s
Before we launch new marketing campaign, we
need to make sure which way the wind is

blowing

21 Si

=3 AWL|? Did you wire the money? (F) wire=

remit= transfer &= 5}C}

&%l =3}5| Congratulations on your promotion!

A EEF SYe 452 doA S0| =O0r7roFet
Sl We have to give him credit for the success of
new product & give someone credit for
something F20| Cigt 2= +=70A IEst

Ct

HHEO| Z7|X}t Let's get the show on the road (F)
get the show on the road A2& AdsiCt, &&
St7| AIEfSICH 2S AIXSHCE

O{C|7MX| 22| 07| L] 22|? Where were we?

(F1) A8 HlEs OFF 5. 2 &I



(2) Where are we? 1)22| X|g ®xf {IX[7}
ofciL? (IX]. WS 2E 0 2= HEH) 2)5H
TIgd Mzh2 ofjuf? =Where are we at? (2% &

oo
=2 If 2= HY)

(£3) Where am 1? W7} X|2 o{C|oj & AHL|?
(ClAlZ UolM THOILIBA 2= EH)

OCIME H|2 Z0O0f 3 We have to reduce

the cost somewhere else

ods ol Xt 271 H4F Ao TES |
am very pleased with my 1st quarter results,

which exceeded my expectation

RE2 0|2 §7|7ZX| Let's call it a day (F) call
it a day (=2) O|Ttsll FCf, ¥= ATHFCH

o Al 2 AS LHFTA| ERUAO? Why didn't
you bring that to my attention? =Why didn’t you
inform me of that? & bring something to

someone’s attention=inform someone of

something +T0H &FaAS L2FLH(=make



someone aware of something)

IESHM H2 otF (AHFHEZR) CiAl 2 & 7o}

—

2= | will be out the rest of the day & out A}
2[0] Y=, 2F ¢ the rest of the day 2
St& the rest of life 2 O, rest A0= B
the 7t 2C}

22| 22 {HCHESCEH We have a difficult

time ahead of us

fEl= tHXMES M{oF2t s We'd better come
up with a plan

£ele] Al=o] BE A #2 LU0 =0 It's a

kind of feeling that our plan will work it out

43 3 7| Fof: work out
&® work out & come up with It 2351
AFE 20l 1y =0{C}



work out 0| EE|Cl(finish positively), X7t
C|ChAlE HlEs Ol F =3 Fxd oY)

oS =H;

If things work out, we are able to sign on the
contract ¥€O| & FE2|H CIZ Fol A YAMO

S (=)
2ol B 4 g Hof

ot
my

| didn't work it out L{7} &g =

x3Moj /o] F ko]

Things didn’t quite work out as planned 20|

Azciz & o B3]

oy

Things will work out in the end 20| Z32 X
8 70}

=

Everything will work out all right =& 0| H
=8 Hok



work something out 2 &H Z2 #A

oi Zstct o€ SH

mjo

Don’t worry! | will work it out Z’d Op L{7}

sz A

work out o] Ct2 =2 255|CH=exercise). 0|
=

= -

ﬁ
>

| work out at least twice a week = L0
2H 259

You need to work out more often H LG XIF
25 27t A9

work something out with someone 2| 2
F7et #elo] O|E2Ck(=to come to an

agreement with someone) Ol SH;



I think we can work this out with you so that
all of us are satisfied LI 4Zt0] 22[7} o] Yo
SoI5tH HET7F TEE A Zof

AMZob LiEH ADtE L HO|OKAI AKX B2
HMEE JHX|aMd ZtE  LtHCH  Garbage in,
Garbage out () Garbage in, garbage out...used
to say that if you put bad information into a
computer/business plan, etc, you will get bad

results

H8Y FE ZE Td FAAMUO HE =0=
7{0F As of Monday, all lunch breaks will be

shortened by ten minutes

(Z%) That seems a bit severe 174 HE X|HEl X
AFQl 24 Z+EL|CE severe 7+=8H(harsh), st
(rigorous)

2oz 2a ol (A oXHof Bof Uoj )

Please don't stand up! = Please don't get up!

=Please keep your seat!



& Sit down, please! = Take a seat, please! =
Please have a seat! =Please be seated! 2|Xt0f &

oMLl

NE oINSl O Lhe B HAS MY guo
2 vfRo| W 4 Qlof. {7 159 ©HES

2 T
ol CHE XS0 20| E SliEt Better team
spirit throughout the company will translate into
increased productivity. | want you to work with

the employees on their chemistry

(&) chemistry: 2}30|2k i—EE lelc.'_f, M2 38
Of ALt =0| &3, M2

P ==

(G) We have a good chemistr = £
0| & %ol R2l= H &off. f2l= AET
of o QM codeE 2 2l

into: HASICH o == QUX|TH, =HQISHCt, & A 1

XN EOICt

<
40
L]

HEOM 2574 HofA HF5HA tistn A
dtotH Ho| g4 M=ol A el =HOoF



Everyone at work has been giving you the cold
shoulder because it was your personality that

was the problem

() give cold shoulder to someone: ‘WC{S}Ct, I
SfCt

FURE Qe FXE S9E gl HOIO}

No
risky investment, no profit & No pain, no gain

_Lg'|0|-X| oM A= AL HAO1

20| LRL|? Are you backlogged? = Are you in
backlog? & backlog ZtF, 22 =&, (T2 dF

SOl) OfXe[el M= HolLf.

& 5H7F? How is it going?

~~

F1) How are you doing? 1) & X|LiL|? 2) &
HAE|D QL2 3) OfBA X|Lf?

(32) So far, so good O}Z| 7X|= E&L|CHEH)

olZ|~E 1: How are you doing?
SHZLX| LHZF AJAE OI[AE(episode)E S0 E



B 1986, O|=2 ME 7t= =2|ARl America
Express TRS(Travel Related Service) 3|AFO At
X| Lot et S WO|LCt.

d I L= MZ2 marketing ZFE A =
=0 3 ZA| Country Manager(et= A& Z|
MATHRE O/=7Q Mike M= LIt AFFAOfA
Lt SPE4oiM OrFEHE ojoict " How are you
doing? " St & 3|CL L= Jujorch Xpd 9
Al "1 am fine. Thank you, and you? "S}H EHH
SIRALE.

o3

aQELt L7t B M O CfEelR, QRS
AJte ALIZIBMME OLR3 Lz LML X
QIQICE BHE LbZ0| 1o MEo| "ME T o
of o= HAME|o| ZL M Be HS W
LA Lio] 220] SO{F He T o A&
2 EE FOE HSD Cfstm
S MBIl MK o 17

of
MUz HX = 2D 28 &k

fd

ﬂJ

1 3/as
%

uo o =2 g2

U o >x
i



o|mj Ztehs| BAY = AAH BH2

OFp
2
Ral
o
30

"Sales are picking up(Gg&XO|

ch"

"Everything is under control(2E Zi0|] & |

o et

"Everything goes well(2E Z0| & E|o{7}1 R}
EI_) n

"We are meeting the target(Z &

Chy"

"We are ahead of our goals(3EE %A1

Ch"

“We are a little bit behind the target(SE0{ 2
H SIMX QAch”

"Much better than expected(Cll & £ C} EC}H)”



" | am happy with the numbers(Z3¢ 4ZXo0| ot

_i_ A EI_) "

"Let me give you the exact figures this
afternoon(2& 220 ot =XIE € =A)”

“I will get back to you with the details
tomorrow morning(LH¥ OFH0| FHEHo=z2 H
g A)o|Ct.

sk 0] Xt2|E2 20| "How are you doing? "2| C}
£ 2 doel BHE 7|0 ofX| @fn "=

~
-(l)-l_E ?_DI_I.N " _Jlk__l—_l-(')-l_ I_ll:l_ll Ol EEE OAEI-E Zdo

O£ =T, "How are you doing, guys? "2 Z4%1)
N

OfEA XIU? 2) & EIO{7tLf? 3) =15 ol 2
50| o &¥ 01I el oS 7 QUL

© 4DBMR" Bl EoE XFE MOlE COfE B



, "Take it easy" 7} QULCE.

ot sEstX[ar TEsH" (Calm down!
Cool down! Stay cool! ) 2) €A O} SO|Ct2t=
= QAR

BEo==
== 1"

FHH

AL XS & A0 HIS & I Good bye
2t SHH HOHE ZoA Take it easy2td 5t
= YHOIL, Es= AFRAHOAM HX E|ZSts A
20| HOoiU= s=ELE FotX 0| A Take it easy,
guys (=15 StM )2t ot FEHS FotL
TVE &5t0f BO| 242 ZO|Ct EDH Take care!
£ ragfirel X8 & = UL

Z LOIERA0? (HEoILt 9| AMEO| 3 G2 .
ZAUHY o) Do | make myself clear? =Is my

message clear? = Am | clear? =Is that clear?

Hij"Hao 2= AFES 7|89 We put the
right person in the right place

ANTH LHE A40] Q0f. O HS BX

2§? I've got good news and bad news for



you. Which one do you want to hear first?
=Good news and bad news! What do you want

to hear first?

Z2 X|HO0|0F Good pointl  (F) Good

question/answer/ideal £ Z&/Tt/ A2t 0|of

XISz = You may proceed (F) You may
proceed with your story O|OF7| AZSHA R

XM -2 2I0F? What is the next best option?

X0 AIGZTIoA o] 2HE HZIE A Let me

escalate the issue to the top management

T

@& escalate the issue to someone FTO0IA Z2X|
M2 M 7|5tCH=raise the issue). AOE At
HH0| LIZAAS revisit the issue =S X ZHE

SICE get back to the issue YE2=E ZO0LH7tCk

FAel A o2m ;A2 MA ARM HIMA b=
7{0F The first rule of investment is “buy low and
sell high”



Ex A5 HoA HHel x|HS sHF7| stef |
want you guys to give full support to task force
EAQO H

team & task force=TF E£F EHI}j ZZHME

El, & {23
3|O] A|ZSHAILH Let's get started

BE Yo|x|P EAMOR AN Wa| HWe
L
F) roll one’s sleeve up: 201E& ZO{E0|1 ¥

= 20 =4H¥oz Fef=r,

ba|

et’s roll our sleeves up and get on with it

~~

Get on with it! 'B22| B2 MEE{! 27] 50 F2

E A8 HEr 23 22 Y7

E20/ £/{Ltr? LfE0] AFCIa LJAEH F
of LiFSIE Flof L& ol=
www.buffetenglish.com S XZ£X9l 2F0f &
BlofAlo] 2% S22 S FAIH LfEtS] ZfAfOLZY

ZL/ct.

SR/} ofLf22 ZEF 328-890013-881017


http://www.buffetenglish.com/

99EH 025t 3390l
BE|
2000088 180008

(=]

REBD J|oislE M2

M3 20194 9o

el H¥FEY
=3
200008 18,0008

£

DEED J|ChslE MY
47: 20184 3%

deiel HBFEI
(=3
2000081 18,0008

BERD I|EE A2
4%: 20184 38

el F=YO - of® QI Al0t0i2} ¥ AlotE =& Fojzt
200008 18,0008 z A 30%0k AN BT 200008 18,0008
00008 18,0008 ZEuy ERERREEEL

[ ] o # H3

ASHAONIR
201 S0

a8 o= H=oD|
OIS FE2 o
LUl Alotojot oid & .
of BAl S&7Hs H A
ZelHE B H 0| HMSIA|
EE_II_ T-u-‘lo |:|—|°k|-9-!

www.buffetenglish.com



